IHHR

International House Human Resources
Business Card Request Form
Please complete the following information as it will appear on the card.  Return to Human Resources for processing.
Employee Name:   _______________________________________

Title:  ________________________________________________
Phone:  _______________________________
Fax:  _________________________________
Email:  __________________________________________
The standard business card order will be 250 cards.
Requested by:  ______________________________

Department:  _______________________________
Account #:  _________________________________
Department Head Approval:  __________________________________


Date:  ________________
Human Resources Use Only

Order Date:
Ordered by:

Notes:

TS/Nov2012
